ApaaToBckuii MyHMIMNAJBHBIN oKpyr Huzkeropoackoi odaactu
Ynpasienue o0pa3zoBanus
MyHuuunajgbHoe 0101KeTHOe J0IIKOJbHOe 00pa30BaTe/IbHOE yUpeKIeHne
«Jlerckmid cag Ne 15»

IIPHU K A 3

or 20.10.2023 Ne 85-1

006 yrBep:knennu IlojiokeHusi 0 HeONMYIEHUH COCTABJICHUSA
HeO(pUIIHAIBLHON OTYETHOCTH M HCIOJIb30BAHMSI MOIIeIbHBIX
noxkymentoB B MBJIOY n/c Nel5

B cootBercTBHU co cratheit 13.3 denepanbHoro 3akoHa ot 25 gexadbps 2008 r. Ne 273-
@3 «O npoTUBOICHCTBUU KOPPYILIUK», HAa OCHOBaHUU pelieHus: O61ero coopanust pabOTHUKOB
(mpotokoi ot 19.10.2023 Ne5)
[TPUKA3BIBAIO :

1. YrBepauts npunaraemoe IlonoxxeHne o HeJOMYIEHUN COCTaBICHUS
HEODUIUATLHONH OTYSTHOCTH W HCIIOJIB30BAHUS MOAACIbHBIX ToKyMeHTOB B MBJIOVY n/c Nel5
(manee - [Tonoxenue).

2. Pasmectuts Ilonoxkenue Ha odunuansaoMm caiite MBJIOY a/c Nel5 B
1H(pOpPMaLMOHHO-KOMMYHHUKAIMOHHOM cetu «MHTepHeT» B pa3zaeine «lIpoTtuBoneiicteue

KOPPYILIUH».
3. KoHTpOJIh 32 MCTIONTHEHNEM HACTOSIIIETO TPUKa3a OCTABIISIO 32 COOOH.

[ |yIJJ KoBa D encaosn Amsoma tasen HII
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3aBeqyroniui



[IpunsTo YT1BepKIAECHO
OO6muM cobpanne pabOTHUKOB npukazoMm MBJIOY na/c Nel5
MBJIOY n/c Nel5 (mporokoa ot 19.10.2023 Neb) or 20.10.2023 Ne85-1

IMos10KeHne 0 HEAONMYIIIEHHH COCTABJICHHUS
HeO(PHIHAILHOM 0TYETHOCTH H MCIOJIb30BAHHUS MOATETbHBIX
noxkymentoB B MBJIOY a/c Nel5

1. OGurue nonaoxxeHust

1.1. Hacrosmee Ilonmoxxenue pa3zpaboTaHO B UENSIX HEIOMYIICHHUS COCTaBICHUS
Heo(HUITHAIbHOW OTYETHOCTH U MCIOJIB30BAHUS MOJICIbHBIX JoKyMeHTOB B MBJIOY a/c Nel5
(mamee - YupexaeHue), B COOTBETCTBHHU cO craTheit 13.3 deaepanbHOro 3akoHa ot 25 aexabps
2008 r. Ne 273-®3 «O npoTUBOICHCTBUH KOPPYIILIHH.

1.2. Hacrosmee Ilonoxenne o0s3aTenbHO JUISI TPUMEHEHHS BCEeMH pPaOOTHHKAMH
VYupexaeHus, BHE 3aBUCUMOCTH OT 3aHUMAEMOH JIOJDKHOCTH Y BBITIOTHICMBIX ()YHKITHIA.

1.3. OcHOBHBIC TTOHATHUS U TEPMHHBI.

OT4EeTHOCTh - CHCTeMa  KOJIMYECTBEHHBIX M  KAYSCTBCHHBIX  ITOKA3aTeleH,
XapaKTepU3yIOIIUX paboTy YUPEKICHHsS 3a OINpeAeNiCHHBIH CpPOK, MUChMEHHOE WM YCTHOE
COOOIIEHNE TI0 KOHKPETHOMY BOIIPOCY, KOTOPOE OCHOBAHO HAa JIOKYMCHTAJIbHBIX JaHHBIX.
OO0s13aTeNbHBIMU PEKBU3UTAMU OTYETa SIBISIOTCSA: HAMMEHOBAHHE OpraHU3alliy, Ha3BaHUE BHUA
JOKYMEHTA, J1aTa ¥ HOMEP JOKYMEHTA, 3ar0JIOBOK IO TEKCTY, ITOITHICH.

JIOKyMEHT - MaTepHallbHbIii HOCUTENb ¢ 3a(pUKCHpOBAaHHOW Ha HeM B JH0O0OH ¢dopme
uHpopMaIMel B BHIE TEKCTa, 3BYKO3AIUCH, M300pakeHust W (WJIM) MX COYCTAHHUSA, KOTOPBI
UMEeT PEKBU3HTHI, MO3BOJIAIONINE €T0 WACHTU(DUIIMPOBATh, M MpeIHA3HAYCH IS Mepeaadu BO
BPEMEHH H B ITPOCTPAHCTBE B IEJISIX OOIIIECTBEHHOTO UCTIOIB30BAHUS U XPAHCHUSI.

1.4. TTox moieIbEHBIME IOKYMEHTAMU CJICyeT TOHUMATh:

- TIOJTHOCTBHIO M3TOTOBJICHHBIE (PUKTUBHBIE JOKYMEHTBI MU MOATUHHBIE TOKYMEHTHI, B KOTOPBIE
BHECEHbl W3MEHCHHUS ITyTeM ITOJYUCTOK, JOMHCOK, WCIPABICHUA WM YHHUYTOXKCHUS YacTh
TEKCTa, BHECEHHUS B HUX JOMOJIHHUTEIbHBIX JaHHBIX, MPEAOCTABICHHSI OTTHCKA IMOIAETHHOTO
IIITAMITa WK [TeYaTH | T.II.

- (akTUYeCKH SBISIONIUECS TOITMHHBIMU, HO COJAEpIKAalllie CBEISHUS, HE COOTBETCTBYIOIINE
neiicrutenbHOCTH. OHHM  COXPaHSIOT BHEIIHWE TMPU3HAKKM W PEKBU3UTHI  HAICKAIIUX
JTOKYMEHTOB  (M3TOTaBIMBAIOTCS Ha OQHUIMATbHOM OJaHKe, COAEp)KaT HaWuMCHOBAaHUS
JOJDKHOCTEH ¥ (paMUJIMK JIMII, YITOJTHOMOYEHHBIX MX TOJIMKMCHIBATH), OHAKO BHECEHHBIC B HUX
cBeleHus (TeKCT, (POBBIE TaHHBIE) SABJISIOTCS CHaTbCUPUIIUPOBAHHBIMH;

- BBIJIaHHBIE C HApYIIEHUEM YCTAaHOBIEHHOTO TOpPSIKA, T.. B Pe3yJbTaTe 3I0YMOTpeONIeHuUs
JOJHDKHOCTHBIM JIUIIOM CITYKEOHBIM TOJIOKCHUEM HITH COBEPIIICHUS MM XaJIaTHBIX JEHCTBUI TIpH
BBIJIaY€ 3TOTO JIOKYMEHTA.

Il. TTopsitox neicTBUI Tipu OOHAPYKEHUH HCITOJIB30BAHHS TIOICIBHBIX TOKYMEHTOB
MCOCTaBIIeHUs] Heo(pUIIUaTHLHONW OTUYETHOCTH

2.1. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a COCTaBJICHHE JIOKYMEHTOB II0 CBOEMY
HAMpPAaBIICHUIO JIEATEIBHOCTH, BEJIET HEMOCPEICTBEHHBI KOHTPOIb M PErYJISIPHO OCYIIECTBISIET
MPOBEJICHUE MTPOBEPOK HA MPEJMET MOUTMHHOCTH JOKYMEHTOB, 00pa3yIOIIUXCs Y PaOOTHUKOB
VYupexaeHus, HaXOASIIUXCS Y HETO B MPSIMOM MMOAYUHEHUH.

2.2. Tlpu mpoBeJIeHUU MPOBEPOK HEOOXOJAMMO YYHTHIBAThH, YTO TOJUTHHHOCTH JOKYMEHTOB
YCTaHABIMBACTCSl MyTEM MPOBEPKU PEATbHOCTA UMEIONINXCS B HUX MOANMUCEH TOHKHOCTHBIX
JUI] M COOTBETCTBUS COCTABJIICHHS JOKYMEHTOB JlaTaM OTPaXCHHS B HHUX OICpalui,
uHpopmanuu, GaKkToB U T.1.

2.3. Tlocne ycTaHOBIICHHS TIOJUTHHHOCTH JOKYMEHTOB, HEOOXOIMMO MPOBEPSATH JIOKYMECHTHI
M0 CYIIECTBY, TO €CTh C TOYKH 3pPEHHUs JOCTOBEPHOCTH, 3aKOHHOCTH OTPAKCHHBIX B HHX
X03sMCTBEHHBIX Onepanuid, nHpopmaiuu, pakrax u T. II.



2.4. JloctoBepHOCTH omepanui, 3a()uKCUPOBAHHBIX B JIOKYMEHTaX, IPOBEPAETCS U3yUCHHEM
3THX U B3aUMOCBSI3aHHBIX C HUIMH JJOKYMEHTOB, OIIPOCOM COOTBETCTBYIOLIMX TOJDKHOCTHBIX JIHII,
OCMOTpPOM OOBEKTOB B HATYpE U T.[.

2.5. 3aKOHHOCTbh OTPAKEHHBIX B JIOKYMEHTaX OIEpaliil yCTaHABINBACTCS MYTEM MPOBEPKHU
HUX COOTBCTCTBUA ﬂeﬁCTByIOIHCMy 3aKOHOAATCJIILCTBY.

2.6. Ilpu BbsIBIeHMH (DaKTOB HCIOJNB30BaHMS IOJJICIBHBIX JOKYMEHTOB HEOOXOAMMO
HE3aMEJIUTEIbHO UHPOPMHUPOBATH  PYKOBOAMTENS  YUPEXKACHHUS, a TaKkKe NpPUHATDH
COOTBETCTBYIOIIME MEpPhl IO HEMOMYIIECHHIO COCTABJICHUS HEO(QHUIMATBHOW OTYETHOCTH U
HCIIOJIb30BAHUA IMMOAACIIBbHBIX TOKYMCHTOB.

2.7. OcCHOBaHMSAMH JJIsI PACCMOTPEHHS BOIPOCOB, CBSA3AaHHBIX C (pakTaMM COCTaBICHHS
HCO(bI/II_II/IaJIbHOf/'I OTUCTHOCTH U HCIIOJIb30BaHUA MOAACIBbHLIX JOKYMCHTOB ABJISICTCS CJIy)KGGHaSI
WIN JIOKJIQJHAsS 3allMCKa O BBISBICHHOM (haKTe HCIIOJNB30BaHUS HEO(DUIMATBHOW OTYETHOCTH
HJIW UCIIOJIB30BAHUA MMOAACIIBHOIO JOKYMCHTA.

2.8. PykoBonutenb YupexaeHus No (akTy MpeICTaBICHHs MOAJEIbHBIX JOKYMEHTOB
oOparniaercsi B MPaBOOXPAHUTEIBHBIE OPTaHBL.

Ill. OTBeTCTBEHHOCTH

3.1. Ilpu oOHapyxeHUH (PaKTa COCTABICHUS HEOPUITHATEHON OTYCTHOCTH U UCIIOJIE30BAHUS
MOJICTILHBIX JOKYMEHTOB JIOJKHOCTHBIC JIMIIA, PAOOTHUKH YUpPEXKICHHs, B YbU TOJTHOMOYHS B
COOTBETCTBUM C JOJDKHOCTHBIMH OOSI3aHHOCTSMH BXOAWT TIOJATOTOBKA, COCTaBJIICHHE,
NPEJCTaBIICHHEe ¥ HAIpPaBJICHUE OTYETHOCTH, HECYT MEPCOHAIBHYI OTBETCTBEHHOCTh 3a
COCTaBJIeHUE HEOPUITNATBHON OTIYCTHOCTH U UCTIOJIB30BaHUE TIOICILHBIX JIOKYMEHTOB.

3.2. PaboOTHWKH, OCYIIECTBUBIINAE TMOAACIKY M (WIM) TPEIOCTaBUBIIME IIOJJICIbHbIC
JOKYMEHTBI, HECYT OTBETCTBEHHOCTb, ITPETyCMOTPEHHYIO ACHCTBYIONIUM 3aKOHOIATEIbCTBOM.

V. 3axnrounTenbHble NOJI0KEHUS

4.1. Hacrosiiee moioXKeHue BCTYMaeT B CUITy C MOMEHTA €r0 YTBEPKIEHUS U IEHCTBYET 110
MIPUHSTHSI HOBOTO.

4.2. Hacrosmiee [lonoxeHne moieskuT 00s3aTeIbHOMY OIMYOJIMKOBAHUIO Ha O(UIIMATHEHOM
caite YupexaeHus B cetu MHTepHeT.
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